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PART A (To be comleted ly the Division of Primay Interest (DPI)

1. NUMBER AND TITLE OF DIRECTIVE : ORO O 230, Chapter II, Chg. 2, ENVIRONMENT, SAFETY,
AND HEALTH REPORTING

2. PURPOSE OF TRANSMITTAL : New Directive Revised Directive XPae Chage

3. THIS DOCUMENT MAY AFFECT THE WORK PERFORMED BY THE FOLLOWING
CONTRACTORS: (Check ppropriate boxes)

_X_No (all contractors) The CRD attached to the corregddl®E Order (DOE O 231.1) and DOE
M 231.1-1 are pplicable to contractors.

__ Yes Ifyes, whom? ____ LMES ____ LMER _____ ORAU SURA
Bechtel Jacobs Cquary
__ Other contractors (listybtype)

Many ORO contractors have approved S/RIDs or WSS sets that may affect applicability of contractor
requirements from this directive. Applicability of contractor requirements must take into account the approved
standards set for each particular contract.

4. SIGNIFICANT PROVISIONS : Are there an significant chages or inpact?
__No _X Yes Ifyes, describe: This ORO Qtiar ispart of the ORO sunset revigwocess. Chages to
this Chaoter include minor editorial revisions to reflect the curreghaizational title of the ORO
Human Resources Division.

5. CONTACT POINT : _Jeny Mullins Technical gport Division, SE-32 576-0836
Name ganigation Tehone
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6. FILING INSTRUCTIONS :
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ORO O 230, Chater Il, Chg. 1 03/31/1998 ORO O Control Form 01/26/1999
Pages II-1 throgh 11-4 ORO O 230, Chaer I, 01/26/1999

Chg. 2, Pages II-1 throgh 11-3

ORO Orders are available on the ORO Directives Management Home Page
[http://www.ornl.gov/doe_oro_dmg/orchklst.htm] within 5-10 working days after receipt of this Control Form.
The ORO Orders will no longer be mailed in printed copy unless you do not have Internet capabilities.

7. APPROVED FOR DISTRIBUTION IN ACCORDANCE WITH THE OFFICIAL DIRECTIVES
DISTRIBUTION LIST :

Original signed by
Jennifer H. Cusick, AD-440 01/26/1999
Spnature  Mangement Anajst, AD-440 Date

INSTRUCTIONS TO ADDRESSEES: THIS FORM IS TO BE FILED WITH THE DIRECTIVE AND RETAINED
Rev. 08/04/1998



U.S. Department of Engy

Oak Ridje Operations

ORO O 230
Chapter Il

Chg. 2

DATE:01/26/1999

SUBJECT: ENVIRONMENT, SAFETY, AND HEALTH REPORTING

1. PURPOSE This Chater correlates to DOE O 231.1, ENVIRONMENT, SAFETY, AND HEALTH
REPORTING, and DOE M 231.1-1, ENVIRONMENT, SAFETY, AND HEALTH REPORTING
MANUAL, both dated Sptember 30, 1995 ybassgning regonsibility and accountabiltand
providing administrative and/or contractupdidance to Oak Rige Operations (ORO) and its
contractors. Nothigin this issuance chgas an requirements contained in siDOE Order.

2. CANCELLATION. This Chater cancels and peaces ORO O 230, Chter II, Chg. 1,
ENVIRONMENT, SAFETY, AND HEALTH REPORTING, dated March 31, 1998.

3. APPLICABILITY. Theprovisions of this Chater goply to ORO Pringdal Staff. The Contractor
Requirements Document (CRD) attached to DOE O 231.1, and DOE M 231.1-pphcalae to
contractors.

4. RESPONSIBILITIES Mary ORO contractors have devpém Standards/Rgirements
Identification Documents (S/RIDs) or Work Smart Standards (WSS) sets thaiomiaclude
requirements referenced or included in the ContractgquRements Document (CRD) attached to
DOE 0 231.1, DOE M 231.1-1, or this Glter. Intepretation angerformance of Federal
regonsibilities outlined below must take into account thpraved standards set for egadrticular
contract and must not be deemed to addrequirements to thepproved set.

a. Assistant Marger for Environment, Safet and Quali.

(1) Ensures that the accident/inciderguieements of DOE O 231.1 are plemented for the
contractor and Federptograms.

(2) Ensures that an annual National Environmental @t (NEPA) planning summay is
prepared for submittal ppthe Manger to the Assistant Secregdor Environment, Safgt
and Health (EH-1) ¥ Januay 31 of eaclyear.

b. Site Mangers for Paducah, Portsmouth, Weldgmisy, and Thomas Jefferson National
Accelerator Facily perform that task identified in DOE O 231.1, pakegraph 5d(2).

c. Director, Technical Saport Division (TSD)

(1) Investpates reorts of ifjury, vehicle accidents, @roperty loss incidents associated with
Federal emloyees or ORQuroperty.

(2) Maintains all inury/iliness,property loss, and motor vehicle accident data for Federal
enmployees and contractors, and submits mgntgborts to ScienTec.
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(3) Prepares the Annual Summeof Fire and Other Pperty Damaje Experience Rport and
submits to EH-1 in accordance with DOE M 231.1-1, ié¥all, paragraph 3.

(4) Regponds to Freedom of Information Actguests rgarding Federal and/or contractor
accident/incident eperience when iested i the Office of Chief Counsel.

(5) Identifies trends in accident@erience for Federal and contractpemations and takes
appropriate action to disseminate information.

(6) Processes geests from contractors for inpgetation on rportability of accidents/incidents.

d. Occuational Health Nurse, Human Resources Division

(1) Reports irjuries that need immediate attention to TSD.

(2) Reports monthy to TSD on all occpational accidents to Federal plmyees and the actions
taken rgarding medical treatment.

e. Contractig Officer's Reoresentatives

(1) Ensure that contractors under thanisdiction rgort accident data to the TSD asguiged by
DOE O 231.1.

(2) Ensure that contractors under thaiisdiction submit the Annual Sumnyaof Fire and
Other Prperty Damaje Experience Rport to TSD ly March 1 of eaclyear.

(3) Perform that task identified in DOE O 231.1, gautagraph 5d(1)(a).
(4) Provide information to TSD to pport preparation of the annual NEP@lanning summay.

f. Suwervisors/Mangers

(1) Ensure that eptoyees reort all accidents that result governmenproperty damaye or
government vehicle darge to the TSD.

(2) Ensure that eptoyees reort all accidents that result personal ifury to the Occpational
Health Nurse and/or the TSD.

5. REQUIREMENTS AND PROCEDURESType C Accident Investigation Process These
investgations are conducted lzontractompersonnel when theirmperations are involved ang/ (ORO
personnel when Federgberations are involved. Theype C investjations consist of incidents
involving OSHA recordable jary/illness cases, motor vehicle accidents (with dze#i,000 or
greater), angbroperty loss incidents (with loss of $5,000greater). Standards for the conduct of the
investgations other than those in DOE O 231.1 and thigpt@havill be establishedybindividual
management.
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a. Reorting Reguirements Documents

(1) U.S. Dgrartment of Labor, Recordkpieag Guidelines for Ocgpational Irjuries and llinesses
(latest edition) willgovern the recordmand measurgpof work inury/iliness exerience.

(2) Intempretations of ay standard involvig classification of ijury/illness,property damae, or
motor vehicle incidents wilbbe rejuested of the TSD verbglbr by formal memorandum.
ORO will then rguest a written intgretation from the ppropriate Headuarters office.

b. Reporting Format

(1) Monthly. DOE F 5484.3, “Individual Accident/Incident pat” (see DOE M 231.1-1,
Appendix B) should berepared ly prime architect-egineer, construction, andheratirg
contractors aspglicable to their rggective activities and submitted thighuthe @propriate
COR to the TSD. Cosype and fixedprice architect-egineer, construction orperatirg
contractors ngort the occurrences of their subcontractors. Sewgihatganization codes
will be used to distiguish geration ype of the site and rpsctive contractors. These codes
areprovided throgh ORO. DOE F 5484.3 is used toet all recordable ocqational
injuries and illnessegproperty damae incidents (= or > $5,000), and motor vehicle accidents
(= or>$1,000). This form should be submittgctie eghth working day of each month
using an gpropriate cover sheet (see DOE M 231.1-ppéndix D).

(2) Quartery. DOE F 5484.4, “Tabulation of Work Hours, Vehicle gsaand Prperty
Valuation” (see DOE M 231.1-1,ppendix E) should berepared ly prime architect-
ergineer, construction, angeratirg contractors aspglicable, includirg appropriate
subcontractors. This form contains number of work housereded durig the repective
guarter, as well as number of DQ@favernment vehicle miles driven dugithe sameperiod.
This form should be submitted to the TSD thgiothe @propriate COR ly the eghth
working day of Januay, April, July, and October.

NOTE: Due to the difficuly in tracking work hours for small contractors, work hours for service
contracts under $10,000 need not loreed; however, all recordablgimies must be ported.

6. REFERENCES None.
7. DEFINITIONS None.

8. CONTRACTOR REQUIREMENTS DOCUMENTNonNe.

9. ATTACHMENTS. None.
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